Showing a PowerPoint Show on a Separate Monitor/Projector and Seeing the Speaker Notes on Your Laptop

Two Key Settings
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1. Right click on the desktop|Properties|Settings Tab.  Under Display there should be two monitors in the drop down.  When you select the #2 monitor, then check the box that says “Extend my Windows desktop onto this monitor.”  (Think about that statement, it is what you are doing!)





2. In PowerPoint, 


click Slide Show|Set Up Show. 


In the Multiple Monitors area, choose Monitor 2 and do check the box for “Show Presenter View.”








� It is a good idea to have the projector hooked up and turned on before checking these settings.
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